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1 Introduction 

The Bangladesh Sustainable Forest and Livelihood (SUFAL) Project, led by the 
Bangladesh Forest Department (BFD), aims to improve both the environment and the lives 
of communities that depend on forests. The project focuses on promoting tree planting on 
public and private lands through better policies and regulations. It also offers alternative 
income-generating opportunities to forest-dependent communities, helping to improve their 
living standards. Additionally, the project works to increase tree cover, enhance the quality 
of natural forests, and protect biodiversity, with a special focus on coastal areas to 
strengthen the “green belt.” A key aspect of the project is collaboration with local 
communities to ensure that forest management and livelihood improvements are 
sustainable and beneficial in the long term. 

To effectively manage and monitor the progress of the project, the Site-Specific Planning 
(SSP) Dashboard has been developed. This tool provides a comprehensive overview of the 
project’s activities, helping to track progress and provide insights into each project site. The 
project also uses ODK (Open Data Kit) for real-time data collection, ensuring that 
information from the field is accurate and up to date. To make the dashboard and data 
collection tools more accessible, a User Manual has been created. This manual offers clear, 
step-by-step instructions on how to enter data, track project progress, and generate reports. 
The goal is to ensure that all stakeholders, whether they are community members, field 
workers, or project managers can easily use these tools to make informed decisions and 
contribute to the project’s success. 
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2 Objective 

The SUFAL Project is focused on collecting SSP data and creating Index Maps for 200 beats 
across 15 forest divisions, spanning three important landscapes: Hill, Sal, and Coastal 
areas. As part of this effort, the project will develop a web-based dashboard and SSP 
reporting interface, which will make it easier to visualize and manage the collected data. This 
platform will also offer simple editing features and an approval process to ensure the data’s 
accuracy and reliability when preparing the Index Maps. In addition to organizing the existing 
SSP field data, the system will integrate new data collected in the field, helping to create a 
comprehensive and up-to-date database. A key component of the project is the hands-on 
training provided to Bangladesh Forest Department (BFD) staff, equipping them with the 
skills and knowledge needed to efficiently collect and manage data in the field. This training 
will ensure that the team is fully prepared to use the tools and methods required for accurate 
data collection, which will enhance the quality and consistency of the information gathered. 
By strengthening the capacity of field staff and improving data management processes, the 
project will support better decision-making and more effective monitoring of forest 
resources. Ultimately, these efforts will contribute to the sustainable management of 
forests, ensuring that the targeted landscapes are better protected and managed for future 
generations. 
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3 User Requirements 

❖ Users must have a general understanding of how the SSP Dashboard operates. 
❖ Users should have access to a laptop or desktop computer with a stable internet 

connection. 
❖ Only authorized users are allowed to log in to the system. 
❖ User email and passwords will be provided by an authorized person or system 

administrator. 
❖ Upon logging in, users will see a dashboard and menus tailored to their specific role or 

access level. 
❖ Users must follow the steps provided to effectively work within the application. 
 

4 Getting Started 

System Requirements 

The website can be accessed from any device. The application is designed with 
complete responsiveness, ensuring accessibility across various devices, including desktop 
computers, laptops, tablets, and smartphones. Optimal performance can be achieved by 
using the latest version of a compatible web browser, such as Chrome, Firefox, Brave, Edge, 
or Safari. It is recommended that the network connection has a minimum bandwidth of 5 
Mbps to ensure seamless access to the application. 

Accessing the Website 

• Open a web browser (e.g., Chrome, Firefox). 

• Enter the website URL: [http://ssp.bforest.gov.bd]. 

• Ensure you have a stable internet connection. 

  

http://ssp.bforest.gov.bd/
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5 Login  

Details: User can login to the application using their credentials. 

Steps:  

• Navigate to http://ssp.bforest.gov.bd/ by typing the URL into the address bar. 
• Type in your registered email address in the designated field. 
• Enter the password provided by the administrator. 
• Click the Login button to proceed.  
• Upon successful login, you will be redirected to the SSP Dashboard. 

Note: Every user is provided with an account. A system admin creates accounts and 
provides the credentials to the users. Users don’t have to create accounts themselves.  

 

 

Figure 1: Login Page 

  

http://ssp.bforest.gov.bd/
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6 Forget Password 

Details: User can request access to the account if they forget their account password. 

Steps:  

• The “Forget Password” option can be found in the login page. Click on it. 
• In the Forget Password page, enter the email associated with the account. 
• Click on the “Send Password Reset Link”. 
• An account recovery link will be sent to the email.  
• Click the link and follow the steps. 

Note: It may take some time get a recovery link. But if you don’t get any email, please contact 
support to recover your account. 

 

Figure 2: Forget Password 
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7 SSP Dashboard 

Details: After logging in, users are redirected to the SSP Dashboard. The dashboard displays 
useful insights on various parts of SSP. It allows the user to change the language of the 
dashboard between “Bangla” and “English”.  

The dashboard is equipped with a sidebar where they can navigate various menus tailored 
to their specific roles or board levels. These menus are intuitively organized, providing quick 
access to tools and features relevant to the user’s responsibilities. Each menu option is 
designed to streamline workflows and improve productivity by aligning with the user’s 
functional requirements. This role-based access ensures a personalized experience, 
allowing users to focus on their tasks while maintaining the system's integrity and security. 

 

Figure 3: SSP Dashboard (Beat User) 
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List of SSP Dashboard menus – 

• Dashboard 
• Beat Information 
• Plantation Site 
• Community Consultation 
• Journal 

o Nursery Journal 
o Plantation Journal 
o Plantation Journal Docs 

• Annual Fund 
o ADP Allocation 

• CFM Module 
o Silviculture Calendar 
o Environmental Social 

Safeguard 
o CFMP 
o Sale or Distribution of 

Seedling API 
o Social Forestry and CFM API 

• Resources 
• SSP Data Entry 

o Part A 
o Part B 
o Part C 

• Index Map 
• Approval 
• Reports 

o SSP Summary 
o Part A Summary 
o Part B Summary 
o Part C Summary 

• Profile Settings 
o User Profile 
o Change Password 
o User Handover 

• Logout 

 

All the above menu items and their features are described below in a serialized manner. As 
we have already described on the dashboard, we shall start with the next one. 
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8 Beat Information 

Details: This feature provides a comprehensive report of a beat. The Part A data entry 
information is shown here with an integrated map to help match the information with the 
geographic information. 

Users can download and edit the report. This feature also enables the users to view the map 
in full screen, add different layers to the map, print it or hide the map. 

Steps: 

• From the sidebar, navigate to the “Beat Info”. 
• Select the project name from the dropdown. Part A data entry information for the beat 

will be displayed as a report. 
• Click the “Download” icon to download the report. 
• Click the “Edit” icon to update the information. Make required changes and click 

“Update” button. 
• Click the “Map” icon to print the map. 
• Click the “Map Layers” to display more layers on the map. 
• Click “Hide/Show” button to display or hide the map. 
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This feature includes – 

a. General Information 
b. Location Data (Beat/Camp/SFPC 

Information) 
I. Forest Administration 

Information 
II. Civil Administrative 

Information 
III. Mouza Information 

c. Index Map of the Beat/Camp/SFPC 
d. Land information on the 

Beat/Camp/SFPC 
I. Forest land as per legal 

status 
II. Protected Area 

III. Forest Cover Types 
e. Existing problems and it’s their 

intensity in Forest land 

I. Natural 
Disturbances/Threats/ 
Events 

II. Human interference within 
Beat/Camp/SFPC and its 
landscape 

f. Existing Manpower and logistics in 
the Beat/Camp/SFPC 

I. Existing Manpower 
1. Range Officer / 

Officer in charge 
2. Beat/Camp/SFPC in 

charge 
3. All other staff 

II. Existing logistics in the 
Beat/Camp/SFPC 

1. Land Transports 
2. Water transport 
3. Other 

g. Villages and Community: 
Information of each village, in and 
around Beat/Camp/SFPC 

h. Additional Notes with Image 
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Figure 4: Beat Information 
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9 Plantation Site 

Details: This feature gives us a detailed report on Part B: Plantation Intervention Planning. It 
also comes with an integrated map. The trace data is displayed on the map with other 
information.  

Users can get the details of the Plantation Intervention Planning of a beat, view the GPX 
shape on a map, download, edit and delete data as they see fit. 

Steps: 

• From the sidebar, navigate the “Plantation Site” tab. 
• To filter the information, select the project name and click the “Search” button. The 

list of reports for the beat will be listed. 
• Click “Details” button to view the report. 
• Click the “Download” icon to download the report. 
• Click the “Map” icon to download the map. 
• Click “hide/show” button to display and hide the map. 
• Click the “Edit” icon to edit the information. Make required changes and click 

“Update” button. 
• Click the “GPX View” button to view the polygon on the map. 
• Click the “Download” icon to download the GPX document with shape. 
• To download the shape files in desired format, click on “CSV”, “KML” or “GPX” button. 
• To upload a new shape file, click “Choose File” and select the files. Then click on the 

“Upload” button. 
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This feature includes – 

a. General Information 
b. Location Data (Beat/Camp/SFPC 

Information) 
I. Forest Administration 

Information 
II. Civil Administrative 

Information 
III. Mouza Information 

c. Plantation Intervention Site 
Planning 

d. Site Information 
e. Regeneration and Stock 

Assessment 
I. Plot size: for Enrichment 

and ANR plantations 
II. Regeneration Species 

III. Status of Regeneration and 
Stock Assessment 

f. Intervention Detail 
g. Mangrove Plantation 

I. For Mangrove Afforestation 

 

II. Mangrove Enrichment 
III. Optional Information 

h. Planting Plan 
i. Nursery Planning 

I. Nursery Site 
II. Nursery Site Selection 

(Quick assessment) 
III. For Coastal Areas 
IV. Nursery Caretaker 

Information 
j. Silviculture Calendar 

I. Nursery Raising 
II. Plantation Site Preparation 

III. Planting 
IV. Weeding and Mulching 
V. Vacancy Filling 

VI. Fertilizer 
VII. Climber Cutting 

VIII. Community Protection 
IX. Others Treatment 

k. Additional Notes with Image 
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Figure 5: Plantation Site 
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Figure 6: Plantation Site (GPX View) 
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10 Community Consultation 

Details: This feature provides a detailed report on Community Consultations in the beat. It 
comes with an integrated map displaying trace data. It also gives an insight of the interaction 
with the communities relied on the forest. 

This feature allows the users to view the detailed report on community consultations in the 
beat. They can also download, edit and delete a consultation record. 

Steps: 

• From the sidebar, navigate to the “Community Consultation” tab. 
• Select the project name from the dropdown menu. The detailed reports for the beat 

will be listed. 
• Click “Details” button to view the report. 
• Click the “Download” icon to download the report. 
• Click the “Edit” icon to edit the information. Make required changes and click 

“Update” button. 
• While editing, users can also add trace shapes with GPS. They can also add detailed 

information about consultation recorded. 
• Click the “Map” icon to download the map. 
• Click “hide/show” button to display and hide the map. 
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This feature includes – 

a. General Information 
I. Consultation Date/s 

b. Location Data (Beat/Camp/SFPC Information) 
I. Forest Administration Information 

c. Take photographs during Community Consultations 
d. Community consultation issues 

I. Biodiversity Conservation Issues 
II. Livelihoods and Alternative Income Generation Activities (AIGA) 

III. Forest Restoration: Scopes and Opportunities 
IV. Others’ Question 

e. Community Engagement in Forest Restoration through Collaborative Forest 
Management 

f. Social and Environmental Impacts (Safeguards) 
g. Take picture of the Consultation Notes 
h. Trace Shape with GPS 
i. Consultation Recorded 

 

Figure 7: Community Consultation 
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Figure 8: Community Consultation Edit 
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11 Nursery Journal 

Details: This feature allows the users to store Nursery Journals. This digitizes the journals 
which gives flexibility to edit and download the journals over the internet. 

Steps: 

• Form the sidebar, expand the “Journals” tab and click the “Nursery Journal” and the 
listed journals will be based on the user’s beat will be displayed. 

• To filter the list, select project and financial year then click “Search” button. The 
filtered list of Nursery Journals will be displayed. 

• To create new Nursery Journal, click the “Create New” button in list page. The create 
page will be displayed. Fill in all the information and click “Save” to store the data. 

• To edit a journal, click the “Edit” icon form the list table. The edit page will be 
displayed. Update the latest information and hit “Save” to store updated data. 

• Click the “Download” icon to download the journal as PDF file. 

 

Figure 9: Nursery Journal 
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12 Plantation Journal 

Details: This feature enables the user to store Plantation Journals within the web 
application. This digitizes the journals which gives flexibility to edit and download the 
journals over the internet. 

Steps: 

• From the sidebar, expand the “Journals” tab and click on “Plantation Journal”. The 
listed Plantation Journals for the user’s beat will be displayed. 

• To filter the Plantation Journals, select project, financial year and plantation type then 
click “Search” button. The filtered list of Plantation Journals will be displayed. 

• To create new Plantation Journal, click the “Create New” button in list page. The 
creation page will be displayed. Fill in all the information and click “Save” to store the 
data. 

• To edit a journal, click the “Edit” icon form the list table. The edit page will be 
displayed. Update the latest information and hit “Save” to store updated data. 

• Click the “Download” icon to download the journal as PDF file. 

 

Figure 10: Plantation Journal 
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13 ADP Allocation 

Details: This feature provides users with the capability to sub-allocate funds, initially 
designated at the divisional level under the “ADP Wise Fund Allocation”, to the Range or Beat 
levels for the current fiscal year. 

Steps: 

• From the sidebar, under the “Annal Fund” tab, click the “ADP Allocation” and the list 
page will appear. 

• To filter the “ADP Allocation”, select the project, financial year, landscape and 
plantation type from the dropdown and click on the “Search” button. The filtered list 
of “ADP Allocation” will be displayed.  

• To create a new record, click the “Create New” in the list tab. The creation form will 
be displayed. Fill in the information and click “Save” to store the information. 

• To edit a record, click the “Edit” icon form the list tab. The edit form will be displayed. 
Update the latest information and hit “Save” to store updated data. 

 

Figure 11: ADP Allocation 
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14 Silviculture Calendar 

Details: This feature allows the users to schedule silvicultural treatment and tending 
operation of post plantation and restoration intervention proposed by the Collaborative 
Forest Management Plan (CFMP) and Protected Area Co-Management Plan (PA-CMP). 

Steps:  

• From the sidebar, expand the “CFM Module” and click on “Silviculture Calendar”. The 
list of “Silviculture Calendar” for the user’s beat will be displayed. 

• To create a new record, click the “Create New” in the list tab. The creation form will 
be displayed. Fill in the information and click “Save” to store the information. 

• To edit a record, click the “Edit” icon form the list tab. The edit form will be displayed. 
Update the latest information and hit “Save” to store updated data. 

• The editing option facilitates the storage of annual and monthly updates, thereby 
maintaining a record of silvicultural treatment operations. 

 

Figure 12:Silviculture Calendar 
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15 Environmental Social Safeguard 

Details: This feature equips users with the ability to screen for potential environmental and 
social risks and to analyze safeguarding practices, thereby promoting enhanced safety 
measures. 

Steps:  

• From the sidebar, expand the “CFM Module” and click on “Environmental Social 
Safeguard”. The list of “Environmental Social Safeguard” will be displayed. 

• To filter the list, select the circle, division, range and beat from the dropdown menu 
and click “Search” button. A filtered list of “Silviculture Calendar” will be displayed. 

• To create a new record, click the “Create New” in the list tab. The creation form will 
be displayed. Fill in the information and click “Save” to store the information. 

• To edit a record, click the “Edit” icon form the list tab. The edit form will be displayed. 
Update the latest information and hit “Save” to store updated data. 

• To view a record, click the “Eye” icon and detailed information of that record will be 
displayed. 

• To download a record, click the “Download” icon and the record will be downloaded 
as a PDF. 

 

Figure 13: Environmental Social Safeguard 
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16 Collaborative Forest Management Plan 

Details: This feature empowers users to develop a comprehensive management plan 
encompassing silvicultural activities and tending operations for post-plantation and 
restoration interventions. It also facilitates the analysis of these plans to identify 
opportunities for enhancing environmental and social safeguarding practices.  

Furthermore, the feature enables users to monitor the effectiveness of the management 
plan at the divisional level. The summary report of the management plan is presented in a 
modifiable WiKi format, allowing for user adjustments as necessary. 

Steps: 

• From the sidebar, expand the “CFM Module” and click on “CFMP”. The list of 
“Collaborative Forest Management Plan” will be displayed. 

• To filter the list, select the circle, division, range and beat from the dropdown menu 
and click “Search” button. A filtered list of “CFMP” will be displayed. 

• To create a new record, click the “Create New” in the list tab. The creation form will 
be displayed. Fill in the information and click “Save” to store the information. 

• While creating a CFMP, it is crucial to provide a Table of Contents file. 
• To view a record, click the “Eye” icon and detailed information of that record will be 

displayed. 
• In the view page, click the “Download” icon to download the entire document as PDF.  
• On the page of view, users also could modify specific sections or paragraphs by 

selecting the "Edit" icon. Clicking this icon for a particular paragraph or section will 
navigate the user to a new page containing an edit form pre-populated with the 
existing content. Users can then input the revised information and finalize the 
changes by clicking the "Update" button, which will save the updated content. 
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Figure 14: Collaborative Forest Management Plan 

 

 

Figure 15: WiKi Format (CFMP) 
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17 Sale or Distribution of Seedling API 

Details: This feature allows the users to monitor the sales and distribution of seedlings 
through the community database API.  

Steps:  

• From the sidebar, expand the “CFM Module” and click on “Sale or Distribution of 
Seedling API”. The list of Sale or Distribution of Seedling will be displayed. 

• To filter the list, select the financial year, circle, division, range and beat from the 
dropdown menu and click “Search” button. A filtered list of “Sale or Distribution of 
Seedlings” will be displayed. 

• The data can be copied and exported as CSV, Excel or PDF format. 

 

Figure 16: Sale or Distribution of Seedling 
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18 Social Forestry and CFM API 

Details: This feature enables users to monitor the distribution of benefits between forest 
management entities and the communities that depend on forest resources. It leverages an 
API connected to a community database to facilitate accurate tracking. 

Steps:  

• From the sidebar, expand the “CFM Module” and click on “Social Forestry and CFM 
API”. The list of Social Forestry and Collaborative Forest Management Benefit Sharing 
will be displayed. 

• To filter the list, select the financial year, circle, division, range and beat from the 
dropdown menu and click “Search” button. A filtered list of “Social Forestry and CFM” 
will be displayed. 

• The data can be copied and exported as CSV, Excel or PDF format. 

 

Figure 17: Social Forestry and CFM 
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19 Resources 

Details: This functionality allows users to securely store essential documents directly within 
the application. These documents and resources can be readily downloaded and utilized by 
users as required. 

Steps: 

• Form the sidebar, click the “Resources”. The list of Resources will be displayed. 
• To store new files/documents, click the “Create New” button. The creation page will 

be displayed. Fill in the information and attach the necessary file and click “Submit” 
to store everything. 

• From the list tab, selecting a "File Name" will display the edit page. Input the revised 
information and, if needed, attach a new file. To finalize the changes, click the 
"Submit" button, which will save the updated data. 

• To download a file, click on the "Download File" option, and the file will be 
downloaded to the local device. 

 

Figure 18: Resources 
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20 Part A 

Details: This feature empowers users to record beat-level information collected during field 
visits. This data entry capability facilitates the storage of comprehensive details pertaining 
to a specific beat. 

Steps: 

• From the sidebar, expand the “SSP Data Entry” and click “Part A”. A data entry form 
will appear. 

• Enter the beat information and click “submit” to store the data. 

Note: This feature is specially designed for beat users. 

 

Figure 19: Part A 
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21 Part B 

Details: This feature allows the users to store new SSP Intervention information. 

Steps: 

• From the sidebar, expand the “SSP Data Entry” and click “Part B”. A data entry form 
will appear. 

• Enter the intervention planning information and click “submit” to store the data. 

Note: This feature is specially designed for beat users. 

 

Figure 20: Part B 
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22 Part C 

Details: This feature allows the users to store new Community Consultation information. 

Steps: 

• From the sidebar, expand the “SSP Data Entry” and click “Part C”. A data entry form 
will appear. 

• Enter the community consultation information and click “submit” to store the data. 

Note: This feature is specially designed for beat users. 

 

Figure 21: Part C 
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23 Index Map 

Details: This feature allows the user to view, upload and download Index Maps. They can 
also find information on the beat by selecting the beat on the map. 

Steps: 

• From the sidebar, click on “Index Map”. The Index Map will be displayed. The map will 
focus on the user’s beat. 

• By simply clicking on a specific beat on the index map, users can readily access the 
associated beat information. 

• Click the “Map Layers” and a dropdown will reveal the layers. Users can add or 
remove a layer by checking and unchecking the layer name. 

• Click the “Map” icon to download the map as PDF. 
• Click hide/show to toggle the display or hide the map. 
• To upload an Index Map, please provide a title for the map and attach the 

corresponding file. If you wish for the map to be displayed in the Part A-3 section, 
kindly check the designated box before clicking the "Upload" button to complete the 
process. 

 

Figure 22: Index Map 
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24 Approval 

Details: This feature enables users to review Part A, Part B, Part C, and Index Maps. If the 
reports and maps are deemed accurate and satisfactory, users can forward them to higher-
level personnel. Conversely, if any issues or inaccuracies are identified, the reports can be 
sent back for revision. Users with the highest level of authorization could approve the 
reports. 

Steps: 

• Navigating to the "Approval" section in the sidebar will display a page listing Part A, 
Part B, Part C, and Index Maps. This list is organized to show items that are pending, 
forwarded, backwarded, and approved. 

• The reports associated with the user’s beat are listed on navigating to the page. The 
corresponding Part A, Part B, Part C, and Index Maps for that beat are displayed, 
categorized under “Pending”, "Forwarded," "Backwarded," and "Approved" tabs. 
Users can navigate these tabs to access lists based on their specific status.  

• To forward a report/item, tik the checkbox and click on the “Forward” button. The 
report/item will be submitted for review. 

• To view the detailed report, click on “View Data” and a window will pop up with the 
information. 

• To view the authorities who handled the file, click “History”. 
• To view the Index Map, click the “File” icon and a popup will appear displaying the 

index map with the legends. 

 

Figure 23: Approval (Pending) 
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Figure 24: Approvals (Approved) 
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25 SSP Summary 

Details: This feature allows the user to view all the records of Part A, Part B and Part C. The 
reports are listed in their designated section. Users can browse and view the sections. 

Steps: 

• From the sidebar, expand the “reports” tab and click on “SSP Summary”. List of Part 
A, Part B and Part C will be listed in a tabular format for the beat associated with the 
user. 

• Within the "Part A" table, clicking the "View" button for any entry will display detailed 
information of the beat in a popup window. 

•  Within the "Part B" table, clicking the "View" button for a specific entry will redirect to 
a dedicated page outlining all Intervention Planning for that beat. On this page, 
clicking the "Details" button will reveal comprehensive information about the 
intervention, accompanied by the beat's index map. Furthermore, selecting "GPX 
View" will navigate to another page displaying the Trace or Shape on a map, along with 
its associated data. This feature also allows users to upload and download 
shapefiles. The details of this feature have been mentioned in Ref: 10 Plantation 
Site. 

• Within the “Part C” table, clicking the “View” button will navigates to a new page with 
the detailed information of the consultation and the index map showing the beat. 
Expand the sections to view the details of a section. 



SSP Dashboard User Manual  

38 | P a g e  
 

 

Figure 25: SSP Summary 
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26 Part A Summary 

Details: This feature enables the users to get an overview of Part A: General Information of 
the Beat.  

Steps: 

• From the sidebar, expand the “Reports” section and click on “Part A: Summary”. 
• A list of Part A: General Information records related to the beat will appear. 
• Each record will display limited but key information, allowing users to quickly get an 

overview without needing to open full details. 
• User can search text fields and export the data in CSV, Excel or PDF format. 

 

Figure 26: Part: A Summary 
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27 Part: B Summary 

Details: This feature enables the users to get an overview of Part B: Plantation Intervention 
Planning of the Beat.  

Steps: 

• From the sidebar, expand the “Reports” section and click on “Part B: Summary”. 
• A list of Part B: Plantation Intervention records will appear. 
• Each record will display limited but key information, allowing users to quickly get an 

overview without needing to open full details. 
• To filter the data, select project, plantation year and plantation beat and click 

“Search” button. 
• To get detailed information, click “View” button form the list tab. This will navigate to 

a new page with the plantation intervention data and index map associated with it. 
This feature is like Ref: 10 Plantation Site. 

• Users can search the text fields and export the data in CSV, Excel or PDF format. 
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Figure 27: Part: B Summary 
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28 Part: C Summary 

Details: This feature enables the users to get an overview of Part C: Community 
Consultation of the Beat.  

Steps: 

• From the sidebar, expand the “Reports” section and click on “Part: C Summary”. 
• A list of Part C: Community Consultation of the beat will appear. 
• Each record will display limited but key information, allowing users to quickly get an 

overview without needing to open full details. 
• Users can search the text fields and export the data in CSV, Excel or PDF format. 

 

Figure 28: Part: C Summary 
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29 Map Dashboard 

Details: This feature provides users with the capability to visualize geospatial data on a map 
interface. Users can directly view trace or shape data overlaid on the map.  

Furthermore, the functionality includes layer control, allowing users to toggle the visibility of 
different data layers to facilitate focused information visualization.  

Steps: 

• From the sidebar, expand the “Settings” and click on “Map Dashboard”. A 
multilayered map will be displayed on the screen. 

• To locate a specific beat, select circle, division, range and beat from the dropdown 
and the map will zoom on the specific beat. 

• The map layers are listed on the righthand side. Click the layer to toggle its visibility. 
Click on the “Plus” icon to expand for more layers. 

• On the map, click the shape or polygon to get details. 

 

Figure 29: Map Dashboard 

  



SSP Dashboard User Manual  

44 | P a g e  
 

30 User Profile 

Details: User can view their profile information (i. e. registered email address, role, level etc.) 

Steps:  

• Under the “Profile Settings”, select “Profile”. 
• It will be redirected to the profile page. 
• Users can view their information along with their role and level. 

 

Figure 30: User Profile 
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31 Change Password 

Details: User can change their account password. 

Steps:  

• Under the “Profile Settings”, select “Change Password”. 
• Enter the current account password. 
• Type in a new password. 
• Retype the new password. 
• Check the “Show Password” to view the password in plain text. 
• Click the “Change Password” button to save changes. 

Note:  

• Password length: The password must contain at least 8 characters and at most 20 
characters. 

• Special characters: The password must contain at least one special character like *, 
/, !, ? etc. 

• Uppercase and lowercase letters: The password must contain at least one uppercase 
letter and one lowercase letter. 

 

Figure 31: Change Password 
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32 User Profile Handover 

Details: Incase if the currently posted officer gets transferred to another location, they can 
hand over the account to the next positioned officer about to take over the post. 

Steps: 

• From the sidebar, expand the “Profile Settings” and click “User Handover”. The 
handover information for the beat associated with the user will be displayed. 

• To filter the list, select the project from the dropdown and click “Search” button. 
• To create a new record, click the “Create New” button. The creation page will be 

displayed. Enter the current user’s information. Attach any files for the next user if 
necessary. Enter the information of the officer about taking over. Click the “Submit” 
button to save the information. 

• To update a record, click the “Name” and the edit page with the existing information 
will be displayed. Update the information with the latest data and click “Submit” 
button. The latest data will be stored. 

• To get the attached file, click the “Eye” icon and the file will be downloaded. 

Note: Scan the QR Code to share the account information. 

 

Figure 32: User Handover Information 
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33 Logout 

Details: This feature allows the user to log out of the application securely. 

Steps:  

• From the sidebar or from the top navigation bar, click the “Logout” button.  
• The system will log out with the user, clear the session and navigate to the Login page. 

 

Figure 33: Logout 


